
------------------------------------------------------------------------------------------------------------------------------

Please submit your UArctic Membership Fee Waiver Request letter in a format resembling the template below. Thank you!
Note: 
A fee reduction request must include the following details: 

· The amount of proposed reduced payment (in Euros).

· The year(s) for which the request applies.

· Details on the reason for the request, which may include supporting documents.

A fee exemption request must include the following details:
· The year(s) for which the request applies.

· Details on the reason for the request, which may include supporting documents.  

-------------------------------------------------------------------------------------------------------------------------------

[Enter date]
[Enter name of institution / organisation]
[Enter address]
[Enter city, and country]
Subject: Waiver Request of UArctic’s Annual Membership Fee
Dear members of UArctic’s Board - Executive Committee,

On behalf of [name of institution / organisation] , a request for [a reduction or exemption] to UArctic’s annual membership fee for the [year] is requested on the basis that [reason(s) for request].
I, the undersigned, hereby confirm that the above stated reason(s) for this request are true.


[SIGNATURE]
[Enter full name and title]
[Enter telephone or E-mail address]
